T R T R AL
FRk2 041 A1 7 HfiER#E

Z O\ LHEEEF AFLEREE L, BIEE L ALZINERa s Ea—F X
vy hU—=7 (A Z =%y B ZRMA LB TF ALY AT 5 TIT 9 ALFRe 2. Mo
BWYNEH TE 2 &0 IV EZED - H DT,

B, ZOEMEEITED DR WEIHIZOWTIL, {2k EFB Y DAL - IR
BRIZED2bDELET,

(HEEDER

M AFL) « AL AT 5 TREES D AFLFHE - ABHALEHS

HRAFL) - MRS L2 EL AL E 2 L TIT 5 AFRLFHe - ABHALFS
AR« ARICREHE L 72 IME G &S ALED Z &

AL )« AMLUARTY 238 2Bl &9 L3 5%F

1 BFAMIZDONT

1—1 BEREEFALERIRATLIZDONT

B EREFAMLILFE AT A (LIF TRVAT L] E0WnWET,) F, 2 Ba—X
EXxy FU—7 (Ao Z—%v ) 2RI L TAL~OBINEGE B AL - BFLERE
FETOFELE (LT TABLERE] LWnET,) 20T 52 2T A TT,
ZOEMAEEOE AT, AV AT A TS 2 )\FH A% ET a3 T, &at -
- WEOEBRCR P AR ERES LT (CIF T2 LvnEd,) &L
E3

1—2 BEFAEEDNDEZAIZDONT

I NETFALTITO Z &2 RE LR (LT TEFALESE) S 0vnET,)
IR AT A TS 5 2 & & L, FHIE U TREERIC X 2 BN EESCAFLEDORH
ITRROBNbDE LET,

2 BEFANLATLOFAIZDONT

2—1 BFAEHEIIONT

BREHE &3, EFRRAER S FEAT LI E T RIREEHE T MO RIS 2 HIE
IZAHE L, GECHITESNTE b O TH L0 2B FRGERAFEIH L E T,

R AT LTHMATRE 2R EREAF L, 45E 9 2 R OB AR/ AT L2 b DT,
I\ Ot THEAMLSIMERFEERF 2 LICE KR (Rhzat) ofREH (ML
BINERE L EREE) ABOLOZFAIE LET, £lo, KELSOEEF DB ALD
REELRBOE A EZFMAT LB E LETRH, TOHE. W oTlo AR
k(2 —2ZW) MTibhd &, TOEFEAZTTHOEET (Kthagie) ORMME
BT TE £ A,

2—2 FIRBE&EICOLT



KD TR AT LafIHT 5560, LS BEHEAFELRS S NG AE AT X
T LATHAEREZIT > T ES W, Flo, BEARICEENRH 55613, EHITHHA
BHROLEEZIT> TS,

2—3 BRIZHRALER UT TIJV] EVWVET,) OFIEWLIZDLT

BB J VIZB WL, J VIRRED IR L U CRIHE B ERE A OE LA E 2
HT2b0l L, &% JVICH-> T, &% ] VELTHHAERREADOEFEAES
FHT LD E LET,

3 VATLEEZIZDOIVT

3—1 RVRTLIZEELAKLE LGS

K AT DHOYP— "= Ry h T — 7 7 SICEENEA L, ABALEGE L T X
RN EHI L2 AE, 2R, HIHRLARE ZRERT LT, ABFLEE O
. OB D UIHMALA~OBIT R COfEBEA#H U £,

ORI, RVAT LKUSNOFE (¥ —F v b, B A/, Bif. FAXZ)
2k AfLznE (ANfLshnsEE 2 aAEd, LTFRIL,) IS0 ERFEHEZEKT D
Lok LET,

3—2 AVATLUSMNIEENRE LGS

KK, BHSALOIRRN X 2 RBH) « IR 7258, WEHEE (T ZXa2ah
£7.) DIFEEICE LRy FU—Z[EER, £OMLTe 2R WERKIZ L HEOANLS
MMEDPRY AT DT EDAMITBINTE 202 R LA, T ORI, EIRA
IABEE 2 AR LT, ABALFGEOEL, Y 1k UIHAFLA~DOBAT 22 & OHEE %
LD EDNHY ET,

ABAFLEZ OIEH . BV LD UTEAALAS~DOBATR EORE A5 L 2551280 T,
SEH], B Y 1RO ATHEAALA~DBATZE OMME IR FIH AR AT I, A U F—F v b
BT A=/ Eili, FAXFCLDALBIEIZEET 20D L LET,

4 AHLEBGZERIZONT

4—1 ZTEABEDREIZDOINT

SHHFEE, ALEZHORHMIR (AR SE30EkoMAFL T CHE L TRET
HH0ELET,

7B, BIFLB X, ALEZMUIBOF A A EYEL LT, £ JLicEDb L L
7,

4—2 FEMBEEFEDRE

R AT A ETANEITAR SIS TEMEE (BB SND5E) . BARHI PRI (A
B SN B GA) . AFLEE KR OVEALAEIL, 1HEBL - BB L EE L2 R SREE LET,
5 RIRKEFDHE - E5I2DOWVT

TP AMLEIFORFRESOME - 5513, RAREOMB, THLOTEEIE L



T, BT EicxnGikzeEd, MLat, FaEms (UUF HELEmE] L0 E
) THRTLLDLE LET,

<l >

ORFHATOEAQ TOME X ITEE

QEBBTTFT—FICLDHiE
c KU AT A (AMLAEZEOTAST I A IEFHRABR S AT A0 b0 & 7 o
—R)
- CD—RZHOEHAEDE S

Q@5 EFHIRIZEE 2 X % A 1B

6 BEFREHDOIRHIZDOINT

6—1 FR7TI)5r—L 3 DIEE
BREHOIERICAE T2 7 7 A MERITR ZAEYE L U428, BRI ET 58548
HvET,

l.docx] (Microsoft Word)
I xlsx] (Microsoft Excel)
[ pptx] (Microsoft PowerPoint)

B, BT 7 ANDEREEITOEESIE. ZIPERX (REOT-H DN AT — RIXERE
RA[,) ZIEETL 0L L, BOBBEERICEVERK L7 7 A VORBIIRD 4
Moo

6—2 RHEAE

BAMREREIL, FRIE LTETT—Z TRIHT L b0 L L, KA T AOUHREEF]
FALTIHELTLSEE N,

7L, BT 7 ANVORENIMBEEZ D51, BREHEOERSE, R
EIZOWTHEANS T & WD b, ZOHERICE> TS EE W,

BAMRESE MR TR 3 256 O HBIR GRAMLE S LET, LR C,) IE,
RKAT ML DHEHREF— & U, LB 2B EEE T X TR LR R TARY R
TR ZMANEERITTHHDELET,

6—3 TAILAXEIZDNT

AL, 2 Ea—F T 4 VRAIE R LW DI A VAR OT 7Y
—vay (V7)) ZEATLHREOKELTHELE T IEI,

U A WVARRT TV r— a3 CORFEIZRWE AL, WICEFTONRE— T 7 AL
A L, BREREZIER, IRHT 255130 T VA VAERT = v 7 2175 T2
Wy,

JUGEHTHH S F X, 2 S BREEZ OMOE T 7 7 A NV & B ESEOBEL
T, VANAT = 7 275 TChbEBEZOMOBRELZITO DL LET,

AALSIME D DR SN TZBERERIEN T 0 LV AIZEGE LTV D Z EVHIB L7235
BlX. BEOIEEEZ R IE L, RUAT LOERFITHEAE T 5 L &I, YLBRE R %
e L7z ARLS A & BREE ORI FIEIC O W THI@gH#ET s b0 L LET,



7 AfLIZDOULT

B AL TIE, SIHEECALESEIIAT AT LDV — " —(ZiEsk S FS T
HERZbD e LET, KVAT AT, 2RO OFBEMRMN Y — = EFICREEEINT
REm CL B SN NE, RS2 2 EHEREAM TR R LET O T, ZIHFEESCALL
EFEHEORMZAIT oKL, BT EHREENORREZMHRL T TEIN,

ZABHERBA DR R SNRWIGEIT, BEREFRDSEFITH — S —IZEBE L TWh R
DT, FELEEZITV, TN THZEHRBHNDER SN WIGEIIART AT LD~V
TTFAZIZRBWEDELEEN,

B BRI AR AT S O LK R EN, BFRRIITEXEFADT,
MBS U CHIREE 21T > T 7230,

() AMLEFORHIIAIGHEZIE 5L L THELETOT, ALERHE (ZEH#
FREAI DFIRLIE) IZA SO N TE EEADTHEREL T EE 0,

7—1 ALK HiRE

A REEDERIZ L W BAAERAEDOHROLE (G PHICEDRVEST
g, RO BGRVEEND 561, TR ASIe G E ] R 1) 2 /iR T
U TR ZR72 5 2T G R O RIS > THRAALE 21 L T2 S
Uy,

¥, TOHGEIL, FREAT (X1 v M) RS ALOLEIIB A S INE R
MERBHEEE DR HBIR E T2, 5L BFALOGEIIALEORHBIRE TIZ, BH917
S TLZEY, FREBIREOHFHETE T A.)

<HEAFLZ 7R 5 1] >
O&tt4 . StbprfE, REFEHFOLEFICL Y, EFEHAEOHIUSARICE D2
e

BEHEOMHIE (PIN RO LA R), MR, BWEESEIC X 5 H%
ITFR X O%GA

X ERO, @i, HE2E& EHY & B2 L0 TS HIRIMICIRY 97,
@FE T ANLOEAKESF AT > TV DN, MICEG DR, E
DX DML 2R RVWFIERH L LBOLNLEE

() THAFL GRS INHEEE] O 2521, YEHE L2 KR L%IC, TRAFL T
SIHGEE] 20 P52 R AV AT AL D AFLENRHENTZHE
(EHEETOHLPRFEEL TIRESNESE 25T, UTHRLU,) 13, YiZET
MMLEEZHE L TR BNET, £, AL FEE] o217,
WMHHE KR LBIC, IRAMLT XS MBGEE] 200 TIP3 2Ry
AT LD AMLENRBENTZEA T, 2o, HALE LB SN & X%,
2L EOAFLENRREHSINTZODOEHR L, WTHOARLS Y E LTHRY &
WET,

FIBRARLIZ L 256 TOAERMHFICHET2EMB H 5 & S 13, FANTHED 5 X,
faE L2 ERZ AWM RE B OEFE TICEMAREZ 7 7 v 7 AETEMFLTLES
Uy,



77y 7 A XD ZTATIERICOW TR, BB 28BN ERE IEE T D
(Z5, HREEMERIZEONELZRITATI L, AVAT HTHEHB L ET,

7—2 AHLEERBBRAREIZONT

AFLEFIZIRA T 2 AFLESERFENRE (LT THERE) tuvwnEd,) i, JRAlE L
TEFT—HZELUTER L ARV AT AORMEEZFIH L TIRHET 25D & LET R,
VBN U TR IC K DR ZRD D ZENRH Y £5, TDHAIE. TOEE ALA
HEICHRLET,

728, MARLDOLGE OWNIREDOTEHWIRITR AL O AFLEFEH IR & R C T3,

WIRZEDIERICER L TiX, BIEFEL OB SN 7 A4V (Microsoft Excel JEF)
AL, REHEEZANLTIZIN,

Flz, 77 ANVEREZEBRETRE L TEIY, BHFIZZ 7 AV ERXZPDF
BRI TR LN TLEEN,)

(7£) % 1 B H O AL TAFLEFERBENREORMN Z RO T-HETH, KA LTHE
DAFL (5 2 B H LA D AFL) TIE AL RBENREOTHMN 2RO R2NT & &
LEd, 2L, BIFMOICHED AMLTHIRMN 2RO 55513, AMLAEZEIZZ
DEZEHLIHLET,

7—3 AlLDFR

T AL TAFLESR HATNCEER T 285603, AMLEZMAYIBNICAR S 27 AL 0§
BLTLEEY, £72, BILFFICB O TALERAE OB A bEAHEFWE LE T,
B, —ERM LI ARLEORE, FTEZHIXITEEEA,

BN E LT, RVAT ALY AFLEZRH L72%RIC, BlE T ERINE N EE TE /2
KBRVSMEKEZLER LI-GA2 L R E G WEBRNE UGE1E, BfLE TofM,
Bhlm (X 2) 22 sboE LET,

<K AT BT LD AFLER OB INE KL 4] >
ARV ATF AT E D ARLEAEREHG, MOREEHELL-ZLI2EY ., TELTY
a2 E T R oz s

8 BAALIZDIVT

BHALIZ. SFATICEE L2 BAL T8 H BFLLR IS0 MZAT ) o & L, —fEBIFLALEE T
1TWET,

7272 L. AL SR L 22 ME DN D561, AMLBITIRE OBIILE S 1%, MREA
DALELZHE L TEONEEARS AT LMMIBEE L, FORICEF AL EL —FERILL
TNEFEDMERL ., LA DR EEITWNET,

8—1 FfEEDIBEIDIT

BT ALK LA ALBINE L, Bl ba S Z enTE 4, M banWaHH
THEAIE. RELHTEORA EFFLE O 2 BiE TIZ THEE L Z S0,

F7m, AL U X A2 nE X, BRALH OBIFL T &R o 1 BRI £ CITBHA D
AMLEZFEZTLH 2L L, BAL~DYHE2WEHFET L5813, AT 2R HEDBRIL
AICAR S AT DMZESEAMLEFESEZ AT LW 3, ARSI L 253mE
DOBIFLA~DNL B 2NWFH LT, AMLEZES LA TZIMTET, B, Y b0V ad



MELRWGEE, \EIHORE 2 Bk CALeREE 2 A LET,)
MHRWERET LZMEDRNRONGEEIE ALZBERO 20T oA Z L b
PELLDELET,

8—2 K LDOEMIZDOT

AL E IR D REBFE ANLE LT2EDEE S . S CIC K W LB OWREEITO Z &
EoTHEIE. VAT AICIVEFS LEEBLET (BEFL L EE. ALEIERN
MLEFZ AN LIZAEED SHTOT L VAT N CTRAET HELEE AWV CEFLE Z2E
T5HDTT,),

MAFLE X, EROEMERD, TOHHEEARS AT JMZATILET,

8 — 3 FHfLREARSILHZEIZDLNT

BAFLT & BRSO EALER EEMERITE CH LS BE (4RMEEZHLELE
T.) TAHEEIE. LEICS U TARS ZT LF OMEY 72 FBT L 0 QLB I o % HH
HfEfro b LET,

8 —4 BAFLDIEHAIZDINT

BIALZ EH 256, RV AT AZOMEY 72 FEHC XV | BREARIFICALEZ =
LCWasmEegIc, L2258 L AR EZEOMLTERRZET TS50 L L
9,

8 —5 AMERFIFDEIZLZDINT
AL HH O T E HRFIZEB W T, AFLEDR AR AT LD W — —|ZREIZE D AFLS
MEE, FEPR LD ERR L ET,

8—6 FfLDFIEIZDINVT

BAFLEZ LT 2856, R AT AZOMIE Y 72 FEIZE D . YRERFICALEL RN
LCWasmEEAIZ, BfLZ2F T2 F2@MT 5 & L bic, AMLELZBEEETICR
VAT NIHIEDOFREREEKETH LD E LET,

8—7 BEMDA#

MNALOFER, EFLEDRE L WS T, BEDOAFL (BLFTEARL & nunEd,)
T DRI HOWTIE, JFATE LT 2EE THANLEZE AL TITWVET, AL
L5 1 BB O AFLOF A2 )51l & UET M, 5 1B H O AFLBBAL B OFFiHic ik
TTHEERE, BHICHALEZ ECX 28ENE X, AFUERE D) S 2 1
MRRELY B, BALEZITWET, BALOEBICHOWTIL, YR AL EL R
Li=zhE 2Bl AL RBEmE HbE B L ET,

BAMLDOBLEFICB W TALENAEOLEIX. T 7 — 3 AMLOFER | OFIIZHET T,
FEERNE LET,

B, FARLESE 1B OAFLYE BIZIT72 9 BA IR, YR ALEL R LS
ME2BICAMEREN E SO TEMNT D & LI, FAMLSDISILOEK O H 5%
mE2EIC, ERNGERE L ET, 72750, BAFLO AFLBRAARERL] £ TIOERE R 20T,
BAMLOBALFFICIB W T ARLEDAREOLGEIL, 17 —3 ALOFR] OFNZHELT T,
REERE L ET,

F77. 2EIOBFBAFLIZ L > THEALEDN 2 E XX, JFHIE L TYZALEARE (K
&7 L) &L, ARLEFTHEID £97,

HAMLITEAILAEG N 55EE . HALOFAFLEIL, BALLOBAL BB 1 KRR



IZRZT 52L& L, BLA~DILHR, KU AT LD AFLEEFED Ao
Tix, 18 —1 BHBDILEEWNZDWNT] OHIICHETLILEDOE LET,

9 BFIHAEDNAREMAIZONT

ABINE D EAFFEAE L RNEICMEHE LIZSE I3 RFILEON S 2175 2 &
NV ET,

BFAMLIZEIML, L E TICARE#EAENHH LG E 13 Y%EE~ DS INE
ZWMOHLET,

?%H% CARIESE I SE DA L7235 8121, %#Mmimf&ﬁli TG 2 AT
7o, BAIRERE R\ SN T A ﬂ#%bt JiE BT THEOEPRIEZSE L T

R fRBR T 20BN T T 560 & Liﬁ“

<ANEICE FREEZE A% LI2GE o6 >

mk®@%£%iérﬁ CHAEL, ANV TELTCARLIZEIL, £
ML LD &L

-ﬁ%%ﬁ%%kﬁofw IH b HT, HE _Wﬁmwﬁﬁﬁw AL E
ZREA L CASLIZEL, it IZMLE D &L

c [Al—Zfick L, EEoE ﬂ%%%ﬁ%bf@ﬁ@%%$%§%ﬂﬂ%%%
WU, EFFEHLED & LSS

:@gﬁﬁ%ﬁgi‘@i\ Tk 2 041 H 2 3 BB T 5,
:@gﬁiﬁ@\¥ﬁ27ﬁ4ﬂlﬁ#%wﬁféo
:@gm%ﬁm\¥%28ﬁ4ﬂlﬁ#%wﬁTéo
:@g%%ﬁd\$%29$4ﬂlﬁﬂ%%ﬁ?éo
E iﬁ T2 946 A 2 6 HDB I T 5,



1
ARAFL T SR GEE
S fn A H
(HTH) T E

(HE5H)
{2 AT
P 5 S A PR
& A A Al

TREMHICHOWT, BFEREBEBTFAFLLER S 2T L BT [2F40] L0nH,) Ik
HEFAMLUIBINTE RO T, WAL L 2B ZHFE L £, 2B, Bfl~0 b
SNWEFLELRWES . MLEFELED Y AT A~DATNZHOWTN\EIHREICETT S
Lol L, AMLBEHED AT O RHEI/RDLRRP LSLTENZLER A,

)

1 R

2 BAFL~DI N WET D . FmELARN (W F Nz O)
MAEELRWGES S LES (3 #T1)

3 \EFAFLIZESINTE 2 WELH

ERRICOWTHERE LT,

B

AN DR



k= 2

CE 12 S =2
oM F A H
(BbTh) N
(FHFEH)
{58 At
P XA R
REH A Fll

FTREEIZHOWT B ERETALIER Y A7 M L AE T AMLOSINGK 25 L
DT, FPHRLET,

i

1 &4

2 BINGERKIEROFD (1), @QWTFNNCOEfTT T MEFEZFTZAL T ZEN,)
(1) PELTWEMER, BB Lo Rl E S, FRRRIchiE T
B pol-l- (U TP EREMEDORENRE > - mORFIZHONT, L FODO~
@&FFTLALTLIEEVN),
O # 4
@A A4
@% fL H

(2) Zoff (BAEMEBEZTZALTIZSV,)



